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NAME





: CHANDAN SHOME                       

FATHER'S NAME




: NIHER RANJAN SHOME
PERMANENT ADDRESS


: 48/A, NAZIR LANE,

                                                                KIDDERPORE,







           KOLKATA – 700 023
CONTACT NO.




: (R) 2489 2109; (M) 9433492833 
DATE OF BIRTH




: 12.07.1974

NATIONALITY




: Indian
RELIGION





: Hindu

EDUCATIONAL QUALIFICATION

: Higher Secondary
OTHER'S QUALIFICATION


: D.C.A. (Diploma in Computer Application)     

                                                               (MS-Office, Internet, E-mail etc.)
WORKING EXPERIENCE


: 4 years as a Secretary-cum-Computer     

                                                                              Operator with an Ex-Senior Forestry 

                                                                              Specialist (The World Bank)

  10 years as a Receptionist-cum-

             EPABX (Telephone) Operator in 

             Doctor’s Chamber

  During 8 months as a Data Entry

             Operator in Exquisite Consultants

             Pvt Ltd. (Associated with Citi Bank)
To











Date: 

The Project Director,

West Bengal State AIDS Prevention & Control Society,

Swasthya Bhawan, 

Wing – B, 1st Floor, GN – 29, Sector – V,

Saltlake City

Kolkata – 700 091

Dear Sir or Madam,

Sub: Application for the post of a ‘Data Processing Officer’

I learn to know from an advertisement published in the ‘Anandabazaar Patrika’ dated 2nd October 2007 for the post of a Data Processing Officer and according to that I wish to offer myself for the said post.

I am a young 32+ years and I am ready to work with full responsibility. I worked with a retired IFS person. I have some experience with Computer knowledge (MS – Word, Excel, Powerpoint; Internet, E-mail etc.). I am sure that I shall be able to perform my duties confidently, efficiently with almost sincerity if selected.

Thanking you in anticipation and hoping of honourable reply from your kind hands remain.

Yours truly,

(CHANDAN SHOME)  
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