SAPNA PAUL (BORA)
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44, Vivekananda Sarani

P.O.- Italgacha

Kolkata – 700 079

Ph.:- 9831306747 (Mob.)

e-mail:- dream_babai@yahoo.co.in


Father’s Name




:

N. C. Bora (Hon. Left anent)

Date of Birth




:

10 October, 1983

Marital Status




:

Married.

ABOUT ME
Sincere, optimistic, ability to deal with tuff situation confidently, adaptable to change comfortable keen, learner, ability to locating and fixed root cause of problem by creating thinking.
WORK EXPERIENCE

1)
COMPANY 

:
Bothra Ford (Ford Service Centre)


JOB PROFILE
:
Handling Phone, Fax, EPBX, Coustomer Care.


POST


:
Tele Caller, Receptionist, D.C.R.C. Manager.


TENURE

:
6 Month

2)
COMPANY 

:
Tathya Dot Com Pvt. Ltd. (IT & ITES Solution)

JOB PROFILE
:
Handling Phone, Fax, EPBX, Arranging Meetings






and Interviews.

POST


:
Receptionist


TENURE

:
2nd March 2006 to Till Date.
COMPUTER PROFICIENCY

MS Office – Word, Excel, Power Point & Internet & e-mail operations.

ACADEMIC QUALIFICATION
Under Graduate (IGNOU)
LANGUAGE KNOWN
Language


Read


Write


Speak

English


  √


   √


    √

Hindi



  √


   √


    √

Bengali


  × 


   ×


    √

Assemes


  √


   √


    √

OBJECTIVES
Looking for as opportunity where I can show Responsibility, Creativity and be a Potential future asset of the Organisation I like to work with my best effort and driven by Challenges.
HOBBIES

Listening Music, Reading Magazines, Net Surfing, Interaction with mass.

Place     : 
Kolkata (INDIA)

Date:    






(Sapna Paul)

