



CURRICULUM VITAE
Current CTC-1,20,000/p.a
Expected CTC-1,50,000/p.a
RAMESH GUPTA
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Contact Address



Rail par, Ram Kisun Dangal
Near- Gupta Sadan Bhawan
South Dhadka - 713302 

Asansol (N) – Burdwan. (W/B)

Mob:  9333890445 / 9832775549
E-mail: rameshguptaasn@gmail.com
             rameshgupta.1001@yahoo.in
OBJECTIVE:
To build my carrier in a progressive organization in a leading position, that will provide me exciting opportunities to utilize my accounting skills and experience in such a way to add more value to the organization and to learn more about Accounts and finance.











EXPERTISE SUMMARY:
· Coordinate and cooperate with team to do work on time.
· Ability to check and verification of vouchers, bills, day books & Accounts department.

· Good hands on experience on MS-Excel, MS-Word, Internet, Focus 7, Tally 7.2 & 9.0, Fact 16.i.
· Hard working, Energetic, Positive, Result oriented Person
WORK EXPERIENCE 
:
Over 4 years experience    Detailed below:
PRESENTLY WORK

 :
From August, 2009 to till now

1) Organization:


ISCO TRACK SLEEPERS PVT. LTD.





  (A Unit of PATIL GROUP OF INDUSTRIES)

Position

:
Accounts Officer cum Personnel Officer
Job Responsibilities

:

·  Monthly Stock Statement, Finalization of Accounts up to Trail Balance, Trading A/c, Profit & Loss A/c & Balance Sheet. Prepare Staff and Labour Pay sheet, P.F. E.S..I, P. Tax. Maintain Production details, 
2) Organization:


DURGA BAKERY - ASANSOL

Position

:
Account Assistant
Job Responsibilities:
· . Accounts related works like Purchase of stock Materials. Ledger, handling Debtors & Creditors, preparation of Daily Cash & Bank Statement, consumption variance, Bank related works like preparation of Monthly Stock Statement, weekly reports.
3) Organization:


DEBSAN & CO




        (A Chartered Firm)


Position

:
Accounts Assistant& Computer Operator.
Job Responsibilities

:
 Maintain of Cash book, ledger, BRS and finalization of account both manual and computer. Internal audit (wages audit) various unit of E.C.L & B.C.L., Branch statutory audit in Govt of India undertaking Co. namely – Centre for Development of advance computing. 
EDUCATIONAL QUALIFICATION:
· B. Com (Hons) from Banwari Lal Bhalotia College (Asansol), in 2005 (The University of Burdwan)

COMPUTER SKILL:

· One year “DIPLOMA” IN FINANCIAL ACCOUNTING. 

COURSE COVERED:


Windows XP, DOS, Tally 7.2 & 9.0, MS Office 2007 (Word, Excel, Power Point, Access, Outlook), Internet, E-mail, 
PERSONAL PROFILE
· Father’s Name

:
Sri Bishnu Shankar Gupta
· Date of Birth


:
06-03-1984
· Gender


:
Male

· Nationality


:
Indian

· Marital Status


:
Married
· Religion


:
Hinduism
· Hobbies


:
Making Friends and Travelling
· Language Known

:
English, Hindi, Bengali.
I Certify that all statement made by me are true, complete and correct to the best of my knowledge and belief.
Place: Asansol    







Ramesh Gupta
Date: 

















