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                                                             CURRICULUM VIATE
To attain the responsible position where my ability and education are extremely Utilized aspire for a career that would provide me sufficient opportunities for continued growth, challenges and achievements in accordance with latest trends and to be a part of the organization.

Academic Qualification

· B.com from Bangalore University (2002-2003)
Background Summary

· Worked as an Access Control Team Leader in IBM India (P) Ltd from April 2007 to January 2012.
CAREER HIGHLIGHTS

Professional Experience in IBM India

Responsibilities are,
· Preparing daily reports

· Preparing PPT and conducting training sessions as per Clients requirement

· To provide technical support and technical management of all the CAS (Controlled Access System) software across Country and to co-ordinate with the vendor Casi-Rusco (Siemens) for any assistance to IBM.
· Monitoring and enforcing the norms of company policies.

· To co-ordinate with HR and SSP department with respect to accounts and procurements.
· Handling FAS (EST) Electric panel installed by Siemens Security System Limited

· Control Access System – CAS – Well versed with Picture Perfect 4.0 version
· Well versed with CCTV system (Operating of  Multiplexer, Previewing or recorded data)

· Handling head counts and cross verifying the same in the system.

· Interacting and handling the Administration and facilities
· Supporting complains team during an internal and external audit.

· Providing employee’s details to the class managers on monthly basis and cross verifying and providing the contract employee’s details to the managers and updating to the management on monthly basis.
· Keeping tab on all the activities and Motivation of the team, handling the team with good outputs.
· SPOC for reporting if any bug found

· Work with the vendor to fix the bugs, and report to Management
· Collating the data and providing the same to Client as per the requirement.
· Key role in coordinating vendor for installation of security equipments
· Checking as per SOW after installation.
· Observations, documenting and reporting to Management

· Report to vendor if found faulty and get it rectified in time

· Coordinating in Restricting the area with only authorized entry

· Maintaining the related documents
· Interact with agencies related to administrational operations of IBM’s guideline.

Currently working in Thomson reuters.

Working as a access control Coordinator.
Software Skills:

· Proficient in MS office 
· Lotus Smart suite

· Internet Exploration.
· Tally 7.2
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Professional Interest

Aspiring to continue further education/learning and widen the horizon of knowledge. Has keen interest in learning new things and utilize them for a cause.
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