PAPAI GARAI                                                                                  
 Mobile: – 9153400685
Email:– papaiaditioil@gmail.com/papai_garai@rediffmail.com
	CURRICULUM VITAE


Career objective:-
To gain experience in an organization that offers good scope for growth and learning. To gain valuable working experience in a company where challenges are plenty and there is a healthy trade off between teamwork and individualism.              

Educational qualifications:-
· 2006: 1st Class in B. COM (H) from Burdwan University, West Bengal.
· 2003: Higher Secondary from Board of Higher Secondary Education, West Bengal.
· 2001: Madhyamick from Board of Secondary Education, West Bengal.
Additional qualifications:-
· Completed course in Ace Business Acadamy (Income Tax, Sales Tax, Central Excise, Service Tax, and account finalization also)
· Knowledge of: Ms- Office (Word, Excel), Tally ERP, Opti-6, Ace, Internet.
Work experience:-  

Presently working 1. Sarba Siksha Mission from Feb’13 to till now.

         2. Aditi Oil Limited Accountant from Nov’07 to Jan’13.
                                  3. Pharma Impex Laboratories (P) Ltd from April’06 to Nov’07
Total Experience: 6 years & Notice Period : 15 days
Job profile / Responsibilities:-
· Making quotations against various enquiries from the parties..  

· Following up of clients for orders.

· Order booking and ERP entries.
· Making Challan . 
· Collecting dispatch details of clients from logistic department.
· Making Bill/Tax Invoice.
· Making Stock Statement & Bill details for submitted into Bank.
· Making BRS in every month.
· Payment of Tds & Sales tax in every month & submit of E-Return in every quarter.

· Collecting of Way bill & “C” form from Sales tax department.
· Payment of Central Excise in every month & also submitted the return in 
Excise department.
· Making Trial Balance, P/L statement & Balance Steet.

Personal profile:-

total experience

:
6 yesrs
Date of Birth        

:  
15.03.1985
Sex                       

: 
Male
Marital Status      

:
Single 

Father’s Name

: 
Ranajit Garai
Languages Known

:
Bengali, Hindi & English
Present address 

: 
Vill & P.O- Kuchut





Dist.: Burdwan – 713407
Hobbies 


:
Playing Cricket & Card
Strengths


:
Positive & hard working attitude.
     
Salary details :-
Present  Salary

: 
Rs. 12000.00 PM
Expected Salary

: 
Negotiation
Date:                                                                  _________________
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