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                                                  Email id: abbagchi0@gmail.com

ARNAB BAGCHI
OBJECTIVE:
To start as an Operations Executive Officer in a leading organization to gain basic experience & 

eventually qualify for a superior position, where my knowledge, accounting, financial & computer 

background can serve the best interest of   the organization.
ACADEMIC :

Master of Business Administration(MBA)- Appearing in 2014 from Sikkim Manipal University(Distance Education).
B.COM(HONS-ACCOUNTANCY):
secured 2nd div with 56% from Kalna College in 2010 ,  university: Burdwan university.
HGHER SECONDARY( STREAM-COMMERCE): 

   Secured 2nd div with 57%  From Nabadwip bakultala high school in 2007 Board: WBCHSE.
MADHYAMIK ( STREAM – GENERAL):
  Secured 2nddiv.with 58% from Nabadwip bakultala high schooL in 2005 ,board:WBBSC.
 * Diploma in Computer Applications & financial  Accounting.
 TECHNICAL:
   OPERATING SYSTEMS: MS-DOS, WINDOWS-95/98/2000,/2003,MICROSOFT WINDOS  XP.

   APPLICATION & SOFTWARE: MS-OFFICE, FACT, TALLY, ACE, ACCORD, INTERNET &

   E-MAIL.

   PROGRAMMING LANGUAGE: VISUAL FOXPRO.

EXPERIENCE DETAILS 
EMPLOYER NAME                           : MUTHOOT FINCORP LTD.
INDUSTRY TYPE                              : NON BANKING 

FUNCTIONAL AREA                        : BANKING

NAME OF BRANCH                           PREIOD
KATWA (W.B)                                     03.10.2012 TO PRESENT

DESIGNATION                                 :  EXECUTIVE  
JOB PROFILE:

   Customer KYC & documentation. 
   Accounting & handling cash in the branch for Loan transactions,Coordination with Banks.

   Processing others loan like SUVIDHA,SME,Business Loan
   Daily tracking collection of NPA accounts.

   Follow up and recovery over due customers bucket wise.

  Adhere to the administrative process, policies & disciplines of the organization.

  Preparation of BRS. Documentation and MIS report maintenance.

  All the Account related work.

Handling emails, Co-ordination with regional & corporate offices and all other day-to-day administrative

Activity.

Operating in 3rd party business like Money transfer, Currency exchange.

Explaining customers about all products, Target oriented, cross selling other product to walkings customer,
PREVIOUS
EMPLOYER NAME:                                 GTFS MULTI  SERVICES LIMITED 

INDUSTRY TYPE:                                    CORPORATE INSURANCE SERVICES PROVIDER.

FUNCTIONAL AREA:                              INSURANCE / BANKING

NAME OF BRANCH                                 PREIOD

1.MOTIHARI
( BIHAR)
                      03.03.11  TO 31.12.11
DESIGNATION:                                         EXECUTIVE

JOB PROFILE: 
1.Preliminary screening,underwriting&login of life and non life proposal forms.
2.Handle routine and non routine and renewal cases.

3. cash handling.

4.Solving customers queries and dispute of different cases.

5.Handling all type of back hand operation likes data entry,checking,accounts ,e mail etc.

6.Co ordination with bank & maintenance reporting.

7.Training to co ordinators about products & promote business.
PERSONAL DETAILS:
 

Date of Birth            



: 18.10.1989

Place of Birth




: KRISHNAGAR
Permanent Address



: 27 Chari chara para bazar road,

                                                                             po-nabadwip,ps-nabadwip

                                                                             dist -nadia. West Bengal

                                                                          pincode 741302

Nationality




: Indian

Religion




: Hindu

Languages Known



: English, Hindi, Bengali 

Sex





: Male

Marital status 




: Single

Caste





: General

Hobbies




: Reading,listening music,solving







  Brain  teasers & travelling.

Location preferred



: Any where in west Bengal
 

 
I HERE BY DECLARE THAT THE INFORMATION FURNISHED ABOVE ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.
Date-

Place-                                                                                                            signature










(MR. ARNAB BAGCHI)    
