Arti Sharma
Mobile: 09592295900 E-Mail:  Sharma.arti19@gmail.com
______________________________________________________________________________


Career Objective
To put my best efforts in work assigned and learn to enhance my skills and strength in conjunction with company’s goal and boost up my career in the fast growing world.

Education
	Certification
	College / institute
	Board / university
	Year
	%

	PGDM (Finance)
	Jagan Institute of Management Studies, 

(JIMS), Delhi
	Approved by (A.I.C.T.E.) 
	2009
	62.22%

	B.Com(Hons)
	Shri Guru Gobind Singh College For Women,Chandigarh
	Panjab University
	2006
	62%

	XII
	Government Model Senior Secondary School,Chandigarh
	C.B.S.E.
	2003
	67.2%


Work Experience
	Mindspan Brand Comm                                                                                                                        Aug 2013 till  date
Designation: Design Coordinator

	Job Responsibilities

	· Client handling ,resolving  queries
· Coordinate & monitor status of design

· Coordinating with the designing  team and  meeting  daily targets 
· Meeting with prospective  new clients 
· Managing Media plans
· Preparing  clients data on Daily, Monthly,Quarterly& yearly basis 


	Forgo Pharmaceuticals Pvt Ltd                                                                                                      Feb 2012 till July 2013
Designation: Office Coordinator

	Job Responsibilities

	· Working in Client Servicing department

· Proactively Explore business possibilities with new clients while maintaining the valuable relations with                   already existing clients.
· Effective and continuously improved client briefing skills.

· Preparing MIS on Daily, Monthly and Quarterly basis. 


	Birla Sunlife Asset Management Company                                                                                May 2011 till jan 2012
Designation:- Sales support Coordinator

	Job Responsibilities 

	· MIS for  Regional Office / All Branches on Daily Basis.

· Cordination for various task of North Region (Chandigarh/ Haryana / Punjab / Himachal / J& K ) .

· Event Cordination  for North Region.

· Cordination in between branches and Head Office.


	BA Continuum Solutions Pvt Ltd (100% Subsidiary of Bank of America)                     March 2010 till  April 2011

Designation: Associate

	Job Responsibilities

	· Working in Home Loans and Insurance department

· Processing of home loans by indexing the documents 


	Summer Training



	Maruti Suzuki India Ltd.
Retail Finance (Analysis of dealerships)

	Training Description

	· My project is related to the aspects of retail finance of Maruti dealerships in Chandigarh.  The project provides complete information about the finance scenario in the Indian four wheeler industries through features such as year by year analysis of sales figures, credit norms of banks, sales events, etc.

	

	Project

	Micro Finance

	Project Description

	· The project considers the micro financing aspects from Banks and NGO’s. The ways of providing credits       and deposits to small or microenterprises in rural and urban rural areas in Chandigarh and nearby area.


	SEMINARS/CONFERENCES ATTENDED

	· JIMS Annual Seminar  “Expanding Horizons ,Managing Expectations” at PHD House, September 2007

·  Hr Day Seminar at JIMS.

·  VIPNAN marketing seminar at JIMS, 2008

·  ECOFIN seminar at JIMS,2 February 2008


	Co-Curricular & Other Activities

	· Active member of Entrepreneurship Cell in college at post graduation level.

· Coordinated the Annual College Fest “OASIS”2007 during post graduation.

· Participated in numerous painting, sketching and rangoli making competitions during school, graduation, and post graduation level.

· Received “Bal jyoti” scholarship from NIIT.


	Computer and  technical Knowledge

	· Working knowledge of MS Office.


	Strengths

	· Adaptable

· Disciplined
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