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                      Amit Kumar Singh



                                            Email – info.amitsingh111@gmail.com
Vill+Po – South Ekauna

     
                                           
P.S – Udwant Nagar
Dist. Ara, Bhojpur
State - Bihar
Pin - 802210
Career objective

To achieve professional excellence and gain quality work experience by working in a competitive and mentally simulating environment so that the concerned organization as well as I am benefited.

PERSONAL SKILL

Comprehensive problem solving abilities, Good communication skills, Ability to deal with people diplomatically, Willingness to learn, Team facilitator.

EDUCATIONAL CREDENTIALS     
· Completed three semester of Bsc. IT from NIIT
· 12th  Passed in Bihar Board
· 10th  Passed in Bihar Board
WORK EXPERIENCE

Worked As Back Office Executive (Purchase & Mechanical) in Ravi Infrabuild Project Pvt. Ltd since 1st January 2013.
Work Profile:

· Taking care of end to end insurance activities of all machineries & Vehicles of the company.
· Taking care of RTO work.
· Preparing various types of MIS reports e.g. Bill entry, purchase order, party payment etc.

· Taking care of filing and documentation of the department.

· Partially taking care of petty cash counter.

EXTRA CURRICULAR & AWARDS 
· Participate in various school & college level cultural activities.


· Internet Surfing, Playing & Watching Cricket.
PERSONAL PROFILE   
Name                      
:
Amit Kumar singh
Father
:
Dr. Sushil Kumar Singh
Date of Birth           
:
30-Dec-1990
Sex                          
:
Male. 

Martial Status           
:
Unmarried 

Nationality                
:
Indian 

Mobile No.              
:      09602312125
Languages Known     
:
 Hindi.
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